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PROFESSIONAL DEVELOPMENT

GRANT GUIDELINES
The Porter County Community Foundation is pleased to offer Professional Development Grants to bring in a consultant to work directly with your organization or for staff members and volunteers of nonprofit organizations to attend conferences, courses and trainings related to the applicant(s position and agency(s mission.  Funds may not be used for a consultant, conference or training that has already taken place.

The Professional Development Grants will support consulting work for nonprofit organizations or attendance at continuing education programs identified by nonprofit organizations that meet their individual needs and fit in their schedules.  Professional Development Grants can be used to cover consulting time, conference registration fees or college tuition fees.  Because funding is limited, grants cannot cover travel expenses, lodging costs, meals, books or supplies.

Nonprofit organizations may receive up to $1,500 per year for Professional Development Grants. Each organization is limited to a maximum of 2 grants per calendar year.  The maximum grant amount for the use of a consultant is $1,500 and the maximum grant amount for the attendance of a conference or training is $750 per registration.

Grants will be considered within 15 days of receipt so long as funds remain available.

Confirmation of attendance at the funded program must be submitted to the Foundation upon completion.  Future grants will not be considered if confirmation is not received.

In applying for a grant to hire a consultant, please submit a letter which describes the scope of the consultant(s engagement, the consultant(s name, firm and contact information, a statement of their credentials and the engagement letter if available.

In applying for grants to attend conferences, the following items should be addressed in a NUMBERED narrative that does not exceed two (2) pages.  Please be brief and concise.

1. Organization(s legal name.

2. Mailing address.

3. Telephone and fax numbers.

4. E-mail address.

5. Name of Staff Member/Volunteer Attending Training.

6. Position held with organization.

7. Amount requested.

8. Program Title.

9. Program Sponsor.

10. Sponsor(s Address.

11. Sponsor(s Telephone Number.

12. Program Date(s).

13. Location.

14. Registration Fee.

15. Briefly describe your organization(s mission and purpose.

16. Briefly describe the subject matter of the conference or training for which you would like a grant.

17. How is this conference related to your agency(s mission?

18. How will this conference benefit your organization?

19. How do you plan to share this information with others such as volunteers and Board members?

20. If the registration fee exceeds $750 or if you will incur travel expenses, please explain how you will cover these costs.

21. Signature of the Executive Director of the organization.

Attachments:
21. Copy of the conference brochure, agenda or other publicity materials.

21. A copy of the organization(s 501(c)(3) tax exempt ruling from the Internal Revenue Service.

All proposals should be paper clipped.  Please do not place in folders, 3-ring binders, staple or spiral bind.  Proposals may be mailed to the Porter County Community Foundation, P. O. Box 302, Valparaiso, Indiana 46384.

The Foundation operates without discrimination as to age, race, religion, sex, disability or national

origin in the consideration of grant requests, and will award grants only to grant seekers which

do not unlawfully discriminate as to age, race, religion, sex, disability or national origin.
